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BapuaHTHI TpygOyCcTpOMCTBA

HAYUATbHbI

Horticulture

CapgoBoaCcTBO

COopLLMKY,
YMaKOBLUMKM,
CaJOBHUKMN.
GOhort

Pet sitting

[MTpncMOTpP 3a
OOoMalLHNMU
YXUBOTHbIMMU

Pawshake

Constriction & Manufactory
CtpountenbcTtBo & [Npouns-BO
Pabouune 1 NNOTHUKW.

The Labour Exchange
New Zealand Labour Hire

Movie and TV

KnHo n TB
MaccoBKa A9 CbeMOK
JAM Talent

BGT

Hospitality & Events
[[ocTenpunnMcCTBO & MeponpmnaTud

YO0opLMKH,

MOMOLLHWMKN Ha KyXHe, ycTaHoBKa/
CBOpaymBaHMe obopyaoBaHmMg,
OEMOHCTPALMA NPoayKLNKM, OXpaHa.
Function Staff

Providore

BebcanTbl gng
NMOMCKA BaKaHCUMN

TradeME
SEEK



https://jamtalent.co.nz/
https://www.bgt.nz/
https://jobs.gohorticulture.co.nz/
https://functionstaff.co.nz/
https://www.providore.co.nz/
http://www.labourexchange.co.nz/
https://www.nzlabourhire.co.nz/
https://www.trademe.co.nz/a/jobs
https://www.seek.co.nz/

BapuaHTHI TpygOyCTpOMCTBA

[Tone3nbie pecypchl (BakKaHCHUM M IPOTPAMMEI IIOIIEPXKKI COMCKATENSIM)

@Workbh (=
NEW KWIS =

PEOPLE WORKING TOGETHER

workinginnew zealand



https://nzba.org/migrant-employment-programme/
https://www.workhere.co.nz/
https://www.workingin-newzealand.com/jobs/#.VGqQpfmUfAk&utm_medium=referral&utm_source=newzealandnow.govt.nz
https://www.newkiwis.co.nz/

BapuaHTHI TpygOyCcTpOMCTBA
[lonesHbie pecypchl - peKpyTephl

Recruitment agencies - Tempting

BpeMeHHOe TpYyaAoyCTPOWMCTBO OT 1 AHA 40 HECKOIbKUX MecaL,eB

Beyond <=s5lt ©

Chandler
Macleod



https://www.beyondrecruitment.co.nz/temping-the-facts?source=google.com
https://www.welovesalt.com/nz/
https://www.chandlermacleod.co.nz/

BomonTepCcTBO

e O01IeHMeE
e [IpMyaCcTHOCTDH K BaXKXHOMY [IEeJIYy

e ViIydllleHMEe aHTJIMUCKOTO

NEW ZEALAND |
+ RED CROSS & seek

RIPEKA WHERO ADTEAROA VOlunteer

SP(:A V olunteering
Volunteenn Auckland NEW ZEALAND

Ohu Tlao o Tamakl Makaurau



https://www.redcross.org.nz/get-involved/volunteer-opportunities/
https://seekvolunteer.co.nz/
https://www.volunteeringnz.org.nz/
https://volunteeringauckland.org.nz/
https://www.spca.nz/how-you-can-help/volunteer

[IpodeccuonanbpHbIE

ACCOITMAIIUUA




[Ipodeccuonanbubie
accoIMaImm

e MoOgaep»XKa NpPoPeccrMoHanbHOro
Pa3BUTUS

e MPOPECCMOHANbHbIX BCTREUM U
MeponpuaTnm, obMeH nonesHowm
MHPOoPMaLmen

e MOTEHLMaNbHble paboTogaTen ULLYT
COTPYOHWKOB

e MPOLLE HanTK paboTy

COrcok NpodaccoLmaLmnm



https://drive.google.com/file/d/1Q9vpKdC7RSVanXpdM5ZyGdjmYYAyvjpy/view?usp=sharing
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Vv

paccka3pIiBaeM 4TO y Bac €CTb
x CKWMJIbI, OIIBIT, ObPASOBAHME

Paccka3bIBaeM O BCEN VIMEHHO OJISI JIaHHOV POJIN

TPYDOBOM KU3HU

PeKTpyTep TPaTUT HA NEPBUYHbIN
npocmoTp CV oT KaHAMAATA.

SeC

3a 3TO BpeMsA peKpyTep OOJIKEH
YBUIETh HY>KHYI0 eMy MHPOPMaIMIo.



CV u Cover Letter

CV DoJI’KHO BKpaTlle ¥ cnellM@MIHO pacCKa3bIBaTh O TOM, UTO y Bac eCTh

KBaJIMPUKALIMA, ITOAXOISIINI HA00P 3HAHMI M OIIBIT AJISI BBIIIOJTHEHM S JaHHOM pabOTHI.

C nomommbio CL packpbsiBaeM TeMy U J00OaBJIsIEM MHIAMBUAY aJIbHOCTHA:
e PacckakuTe nmogapoOHee 0 pejieBaHTHOM OIIbITE, IIPMOOPEeTEHHBIX CKMJIaX M 3HAKOBBIX JOCTUIKEHMUSIX.
e O0BsICHUTE MOTHUBaAIMIO. [loueMy MMEHHO 2Ta POJIb M MMEHHO 9Ta KOMIIaHM I, YTO BaMM JBUKET.
e EcJiu y Bac eCcTb peKOMeHZaluy OT COTPYAHMKA KOMIaHuM, HanumiuTe BHadaJjsie CL 4To y3HaJIu o

BaKaHCHUM OT HETO.

IIpuMmep

Justine Kelly suggested | contact you regarding the Customer Service Representative position at Company
ABC. | met Justine last year when we volunteered together at a local mobile food bank. Working closely
together allowed her to see my ability to genuinely connect with others, which is why she's referred me to this
role on your team.”

Source: Indeed.com



https://www.indeed.com/career-advice/resumes-cover-letters/how-to-include-a-referral-in-your-cover-letter

Applicant tracking system - ATS Fenin naanciot CY
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TaKoe
ATS

IIPOCAT IIp¥cJaTh B word
formate (doc) — aTo c
BBICOKOM BEPOATHOCTBHIO

O3HAa4aeT Hajiudue y
Kommaaui ATS.

ATS — aTo mHcTpyMeHT oTbopa CV.

CucreMa GMJIbTPYET HOCTYIIAOIINME 3asIBJICHMUSI 10 3aJIlaHHOMY IIapaMeTpy
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Applicant tracking system - ATS

KakmnM gomKHO 6biTb CV 4Tob nponTt unbTpbl ATS

CojaepskaTh KJIIOUEeBhIE CJIOBA, KOTOPbIE €CTh B BaKaHCUM MJIK B job description.

KJiiroueBbie cJjioBa 3To
e HasdBaHMe JOJIKHOCTHU - Security Guard, Quality Control Specialist, Mechanical Engineer
e codpt u TrexHosoruu - Adobe Suite, Jira, MS Word, AWS
e nmporeccsl - onboarding, quality control, forecasting, planing
e cieaupIUIECKUIL OMBIT
e oOpasoBaHMe

e IIepcoHaJIbHbIE HAaBbIKM - resilient, proactive, good listner, honest
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CTpyKTypa

e /IMQ, Ha3BaHME OO/MKHOCTN, KOHTAKTHAaA MHPOpMaLLUS
e Professional Statement (Summary)

o SKkills

e Employment Experience (Work History)

e Volunteer Experience (Unpaid Employement)

e Qualifications and Certifications

e Personal Interests

e Refferences
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CTpyKTypa

IMA, Ha3BaHWMe OOIMXKHOCTU, KOHTaKTHa4 I/IHCIDOpMaLI,l/IS:I

lvan Smith | Facilities Manager

Mt Wellington, Auckland, N2 | sooexac-xxx | xoooocoox@gmail.com | LinkedIn (cceinka)
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CTpyKTypa
Skills

OcHoOBHaa LUeflb Ballero pe3toMe 3TO OeMOHCTPpaunNd peJieBaHTHbIX BaKaHCUW
CKMnoB. [lo3TOMY MMEHHO Ha6opy CKWJ10B CTOUT YOEJINTDb ocoboe BHMMaHume.

Ckunbl noagpasnenatoTca Ha hard v soft (transferable)

Hard Skills — npogpeccmoHanbHble 3HAaHUS
Digital Marketing — Excel, Goodle Analytics, Mail Chimp, HTML

Soft Skills — NnpMeHMMbl BO BCeX Mpodeccrax
Proactivity, Agility, Resilience

9 HepeﬂeBaHTHble CKWUJ1bl MCTMOPTAHT BOCTIPATUNE BaC KaK LLEeJTOCTHOIO 1 Cq)OKyCMpOBaHHOFO Ha
C Soft Skills LesJin CcrieudmnalinCrta U OTBJTIEKYT BHNMMaHWME pPpeKPYTepB OT Ba>XHbIX MOMEHTOB



https://drive.google.com/file/d/19lVhPlJnfa305Bh-EvWsl7g4W7FD7kfw/view?usp=sharing

CTpyKTypa

COQpaE%bI N8 coctaaeHua CV

Employment Experience (Work History)

3anuncb o nepuoge prﬂ,oyCTpOPICTBa B CV OO/MKHA BKAKOYATD:
HNOMKHOCTb
aTbl TPyAoOyCTpoOMCTBa (MecdL, 1 roa)
Nma paboTogaTtena M ero MecToHaxoxXaeHue (ropo U cTpaHa)
KpaTkoe onncaHue cytun 6msHeca, HeT nun y BbmsHeca obLmMX MOMEHTOB C KOMMaHMeW Kyda Bbl MiaHuMpyeTe
MoMnacTb, KOTOPble MOMYyT cAenaTb Ball onbIT elle 6bonee peneBaHTHbIM?
Pe3toMe o BaweM npodecCUnoHaIbHOM OMbITE: OCHOBHblIE O0OA3aHHOCTM M 3adadYM KOTOPbIe BbIMOMHANN U
KaKne CKUNbl 3TO OT Bac TpeboBasno. KntoyeBble MpoekKThl
HocTmxxeHua

TeKyllee nnm nocneanHee TpyaooyCTPOMNCTBO CaMOe BaXKHOe, MO3TOMY A0/KHO OblTb MAaKCMMalibHO peneBaHTHbIM
Ba)keH HegaBHUIM onbIT (MmocnegHue 10 neT). bonee paHHMe 3anMcK o TPYOOYCTPOMCTBE NMMcaTbh He 0bda3aTebHO
Ob6paTHbIN XPOronormyecKMm NopsaaoK

Ecnuv 6611 anutenbHblA Npoben B TPpYOOyCTPOMCTBE He 3aMaldmMBanTe ero, HanmLimTe ¢ YeM OH Obl1 CBA3aH
BOMOHTEPCKMI OMbIT MOXXHO HaMMcaTb MO TaKOW »Ke cxeMe

CoxpaHanmTe KPaTKOCTb, ACHOCTb U PefieBaHTHOCTb


https://drive.google.com/file/d/17LpvWkNUGx2bbWy4Y051bFXTCfarGUoZ/view?usp=sharing
https://drive.google.com/file/d/17LpvWkNUGx2bbWy4Y051bFXTCfarGUoZ/view?usp=sharing

CO NZ qualifications explanation

0

CTpyKTypa

Qualifications and Certifications

e TONIbKO BbICLLEE UK PeNeBaHTHOE cpeaHecneLumnanbHoe obpa3oBaHme
o CepTndmMKaTbl U KYpPCbl - He cTaplle 5-10 neT, peneBaHTHble

Master of Science inInformationS ystems, 2004
EKTU (D. Serikbayev East Kazakhstan State Technical University), 1999-2004, Kazakhstan

Kak 1 onbIT paboTbl 06pa3oBaHMeE M KypPCbhl MULLYTCH B 06paTHOM

XPOoroJiorm4ecCKom rnopdaxke



https://drive.google.com/file/d/1S4y8ALZ1Nv78kV64etPpD7-ZLNqHGzmj/view?usp=sharing

CTpyKTypa

Personal Interests & Refferences

Personal Interests - Heoba3aTeNbHbIN Pa3aen, HO pefieBaHTHble X060Uu nnu
CMopT, 0COBEHHO KOMaHOHbIW, OyOyT MNIKOCOM.

Xﬂ+o6ns:| rynaTb C X YnTaTb X CMOTpEeTb

cobakom dUNbMbI

PeroMeHaal M - He pa3MellanTe KOHTaKTHblIe OaHHble pedepeHTOoB B KoHUe CV,
BMECTO 2TOro Hanmwmte obwenpuHartoe: “Excellent references available on request”.

Korga npeno ponger oo MNPOBEPKHA peKOMeH,EI,aLI,l/Il;I, a NnponcxoauT 2TO TOJIbKO lMocsie yCrieHoro
CO6€C€,EI,OBaHl/IFI, TO PeKPyYTEP ob6a3aTesIbHO C BaMM CBAXYTCH U MOTMPOCAT KOHTaKTHbIE OadaHHbIE

pedpepeHTOB.



COC\/ npuUMep
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Professional Statement nnm Summary

CTpyKTypa

Summary 310 pe3toMe Bawero CV
Llens - gaTb pekpyTepy BO3MOXXHOCTb ObICTPO MOHATL YTO Yy Bac eCTb 0bpa3oBaHMeE, OMbIT,
KJ1royeBble CKUJ1bl OJ149 BbITNOJTHEHWNYH KOHerTHOVI pa6OTbI.

V]Tal-(, Summary OOJIXXHO BKJ/THOYATDb.
KntoueBble cnoBa BakaHCcUK: npodeccuna, Hard&Soft Skills, cneumdmuHbiM onbIT
TekyLwaa nnm nocnegHasa AO/MKHOCTb (ecnun peneBaHTHA)
MOYXHO 0603HaYMTb KapbepPHbIN M1aH, HO TaK YTOO POb, Ha KOTOPYIO Bbl MogaeTech Obina
NOMMYHbIM 3TarNoM AaHHOro rnsaxHa.
MOXXHO 000aBUTb YTO-HMOYAb, YTO, MO BalLLleMY MHEHWIO, BaXXHO O/19 JaHHOWM KOMaHAbl UK
KOMMaHWKM BLEeNOM. K MpuMepy caeniaTb akUEeHT Ha LEeHHOCTAX KOTOpPble Bbl pa3gensaeTe.

e SuMmMary 3To BallM CU/IbHbIE CTOPOHbI, a cflabble Ha JaHHOM 3Tane Haao ynyCTUTb.

e Ba)kHa KOHKpeTUKa U CI'IeLI,I/ld)l/IL{HOCTb, a WwTaMnoB I_IOCTapal;ITer n3beratb.



https://docs.google.com/document/d/1TpbwIUh_OcnUvGA_yv7k8hWQPwRORTPw/edit?usp=sharing&ouid=115278682599485452598&rtpof=true&sd=true

CL

CTpyKTypa

COCI_ npumep

CO Yek anct and ¢V i CL

69 [loAroTOBKa K MIHTERBLIO

Llanka. Bawmnm gaHHble: M4, cbaanmq, KOHTAKTHbIE OaHHDbIE.
IHaHHbIe nosiydaresid rnmmcbMa: HamMeHoBaHMEe KOMMNaHMM N MMY TOIo, KOMY aalpeCOBaHO
NMNMCbMO, Ha3BaHWMeE POJ1M Ha KOTOPYIO Bbl OTBEYHaeTe N NnpmBeETCTBUNE.

BcrynnerHne. Hannwmrte Ha KaKyro BaKaHCUMIO NMogaeTecCh, OTKYOa Bbl O HEW Y3HaANM N KPATKO
onuLIMTE, YTO Bbl MpeacTaBndeTe cobom Kak npodeccroHan: Balle npodpumibHoe
ob6pa3oBaHMe, OMnbIT, KtoYEBbIE 3HAHWA U CUMbHbIE CTOPOHbI. OBbIYHO 3Ta MHPOPMaLLUS
3aHMMaAET 3-4 CTPOKUM U oYeHb 61M3Ka K Summary B CV.

OcHOBHag YacTh. B 3Tom yacTtm OoT Bac oxkmaatoT 6osiee nogpobHbIv M cneundrUHbIN pacCcKas
O TOM, YTO Bbl MOXXETE MPEeaIOXNTb paboTogaTento. TO Ball OCHOBHbIE MPodatoLme MOMEHTHI,
Ball MHOMBWOANbHbIM OMbIT M OOCTMXXEHUA. MIcMonb3ymTe CMMCOK B 3TOM ab3aLue adPeKTUBHO
npuBAeKasa BHMMaHMe YmTaTenda K Bawmm ycrnexaM. OCHOBHasa YacTb 0ObIMHO COCTOUT M3 5-10
CTPOK B 3aBUCUMOCTM OT YPOBHS CMeLManMCTa N HaTMYMUGA KITKOYEBOIO ONMbITa.

SaknumTenHaa Yyacth. ObobLMTe TO, YTO Bbl YXKe paccKa3anim n 060CHYMTE noYemy Bbl
CUYMTaETE YTO MMEHHO Bbl MOOX0OMTE O149 3TOM pOoNun nydlle Bcero. [NokaXkmTe, YTo Bbl MPOBENU
pecepy 1 MoHMMaeTe CyTb BM3HEeca 1 TO, KaK Bbl MOXeTe BHECTW CBOW BKJ1ad B €ro MUCCUIO.

Boieoa v noanncek. Mobnarogapute 3a yaeneHHoe BpeMda. KoHel, Ballero
COMPOBOOUTENBHOIO MNCbMa OO/MKEH BEXIMBO NOOYXKOATb peKpyTepa CBA3aTbCH C BaMM,
YTOObI JOrOBOPUTHCHA O CreaylLUMX Warax. YoeguTech, YTO Bbl 3aKaHYMBAETE MUCbMO He
NpocAaALlLNM, a YBEPEHHbIM M cOepPXXaHHbIM TOHOM.

[Moonuck: Yours sincerely, cBoero poaa aHanor HaweMmy - C YBaXKeHUNEM, M HMyKe Balle nM4a C
damMunmnen


https://docs.google.com/document/d/1ZmCYiP-1ArbtyeyvXRgYFU74Q0k1tnx3/edit?usp=sharing&ouid=115278682599485452598&rtpof=true&sd=true
https://drive.google.com/file/d/1LAGgHViZ5BI__-6WVro_03XRfVVNCV8H/view?usp=sharing
https://drive.google.com/file/d/1yQUEb6fxv0XnXPuVtuB3F29AyElRlwK1/view?usp=sharing

[.inkedIn




[LinkedIn

KOMy IT, UHXXeHepaM, PykoBoauUTendaM NPoOeKTOB N MeHegyXepaM, MapKeTonoram,
Hy>Xe H~ CneuManmctam no paboTe c KNMeTamMm mn npopgaxkamM, busHec aHanUTUKam

CaMble BocTpeboBaHHble npodeccumm 2022

e Software Engineer e Project Manager
e Javascript Developer e Delivery Driver (Agent)
e Salesperson e DevOps Engineer

e Java Software Engineer e Full Stack Engineer
o Customer Service Representative

NcTouHUK LinkedIn.com



[LinkedIn

[TpaBWna
paboTatoLwero
Ha BaC akKKayHTa

AgiropurMmsl LinkedIn oTgaroT nmpegnouTreHue 6oJiee aKTUMBHBIM IPOPUIISIM

500+ conections

3aroJiIoBOK. 9TO Ha3BaHMe Balleu JOJIKHOCTU UJIU TOM JOJIXKHOCTU, KOTOPYIO BbI
XOTUTE MOJIyUUTh. BaskHO 100aBUTH clielinpUKy, HaIpuMep HalyucaTh He IIPOCTO
Developer, a 6oJsiee Touno: Mobile Aplication Developer | Android.

Pa3pes About. IToxoske Ha Summary B CV HO J0OJI’KHO bITh MHPOPMaTUBHEE O TOM KaKYIO
paboTy BbI MILIMTE M KAaKOM y Bac oIIbIT. He 3a0yabTe IMpo KJII0UeBbie CJI0Ba M He 00MTeCh
D00aBUTD MH/IMBIIYAJIHLHOCTIA.

OnsIT padboTHI. TeKy 1M1 /TIOCJIETHMIL OIIBIT PAOOTHI 00513aTJIEBHO JTIOJIKEH Oy Th TAKUM JKE,
KaK JOJI>KHOCTh KOTOPYIO BbI MIIIMTE. VIHaUe Bl He IIOIIaJIeTe B I0JIe 3PEHM ST PEKPYTEPOB.



Cracn6o 3a suumMmaumue!



